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《職位申請表》
Application for Employment
申請職位 Position Applied 
	申請職位 Position Applied 


	可到任日期 Date Available 

	服務中心 Service Centre 

	薪金要求 Expected Salary 


個人資料 Personal Particulars 
	中文姓名 Full Name in Chinese：

	英文姓名Full Name in English ：

	香港身份證號碼 HKID Card No：

	性別 Sex：
	出生日期 Date of Birth：

	通訊地址 Correspondence Address：


	住宅電話 Residential Tel. No. ：

	手提電話Mobile Phone：
	電郵 Email：


學歷 Academic Qualifications 
(請由現在或最近的學歷開始填寫 Please start with the latest qualification attained)
	日期 Date
由From (MM月/YY年)至To(MM月/YY年)
	曾經/現在就讀的學校、學院、
大學、機構
School, Colleges, Universities, Institutions Attended/Attending
	全日/兼讀
Full-time or Part-time 
	就讀班級/學系/ 學歷

Class Attended /Attending

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


工作經驗 Working Experience
（請由現在或最近之職位開始填寫 Please start with present/most recent employer）

	僱主名稱
Name of Employer
	最後擔任職位

Last Position Held 
	受僱日期 

Period of Employment 
由From (MM月/YY年)至To(MM月/YY年)
	最後薪金

Last Salary
	離職原因
Reason for Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


專業資格 Professional Qualifications
（請由現在或最近之專業資格開始填寫Please start with present/most recent employer）
	頒發機構 Issuing Authority
	持有專業資格 

Professional Qualification Held 
	頒發日期Date Obtained (月MM/年YY)

	
	
	

	
	
	

	
	
	


技能 Skills
電腦應用軟件 Computer Skills：
□ Word 


□ Excel


 □ Powerpoint 
□ 其他 Others                  　（請註明 Please state）
其他技能/執照 Other Skills/ Licence :　　　　　　　　　　                                  　（請註明Please state）
語言能力Language Skills 
會話 Spoken：廣東話
Cantonese
□ 優良Excellent □ 良好Good □ 一般 Average
英文  
English

□ 優良Excellent □ 良好Good □ 一般 Average
普通話 
Putonghua
□ 優良Excellent □ 良好Good □ 一般 Average
書寫 Written：中文  
Chinese 

□ 優良Excellent □ 良好Good □ 一般 Average
　　　　　　 英文  
English

□ 優良Excellent □ 良好Good □ 一般 Average
諮詢人 Referees (請提供能就你工作能力及品格給予意見的非親屬人士的資料及聯絡方法 Please provide contact of non-relatives who are acquainted with your working history and integrity.)

	姓名 
Name
	職位 

Occupation
	公司名稱
Company Name
	 聯絡電話
Contact Tel. No.    
	與申請人關係

Relationship with Applicant

	
	
	
	
	

	
	
	
	
	


聲明/申報
1. 茲證明以上所提供的一切，均屬實情。本人明白若有虛報或隱瞞資料可導致機構不考慮本人的申請或他日如獲錄用，亦可遭即時終止聘用，而不會獲得任何賠償。
I declare that all parts in the form are completed to the best of my knowledge and the information is accurate.  The application will not be considered if failing to provide all information as requested, or the employment will be terminated immediately & no compensation will be made if the fault information is provided. 
2. 本人明白申請人所提供的資料，將用於招聘及作其他聘任用途。有關資料可能會交獲授權處理申請人資料的部門/機構，以便進行各項入職審查，例如學歷評審、體格檢查及操守審查等。本人授權機構保留本人資料作將來職位之考慮，為期三個月。
The information provided will be used for recruitment purpose and other employment-related purposes.  It may be provided to departments/agencies authorized to process the information for purposes relating to appointment e.g. qualification assessment, medical examination and integrity checking etc.  Information will be kept for 3 months and may be considered for future positions with Lok Kwan Social Service.  
3. 
本人* 曾經 / 未曾在香港或海外被裁定干犯刑事罪行(包括性罪行)。如有，請列明年份及事件:                         
I have been/have not been convicted of any criminal offence (including Sexual Offence) in Hong Kong or elsewhere outside Hong Kong.  If I have been convicted of offence(s), with details (offence, conviction and penalty) with year as follows:                         
4. 
如申請職位的職務涉及兒童(即未滿18歲人士)或精神上無行為能力人士有關的工作，申請人將被要求進行性罪行紀錄查核，並授權本服務處查核結果。申請須先行自行繳交所需費用。
    If the usual duties of the position applied for would involve contact with children (i.e. persons under 18) or mentally incapacitated persons, I will be required to undergo Sexual Conviction Record Check (SCRC) at the SCRC Office of the Police and authorize Lok Kwan Social Service to check the result.  The related fee is paid by the applicant.   
申請人簽署Signature of Applicant：                   日期Date：                 
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個人資料核對授權書
Authorisation For Reference Checking on Personal Data
本人現授權本人的諮詢人、過往及現任的僱主及教育/專業院校向樂群社會服務處提供本人的過往及現職之聘用資料(有關記錄包括及並無限制於薪金及其他收入來源、工作表現及受僱日期等)及學術成績和資格。
本人明白所有將作保密處理。

I hereby authorise and give my consent to my reference, previous and existing employers, and educational/professional institutes to release full information concerning my employment records (including but not limited to salaries & other incomes, performance and date of employment, etc.) and academic achievement & qualifications to Lok Kwan Social Service.

I understand that all information given will be treated in strict confidence.  

                                                                                               

簽署Signature                            日期Date

                                                                                                    

姓名 Name                              香港身份證號碼 HKID No.   

2022年8月修訂
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